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JEA standards 
 1A.8. A variety of forms of journalistic writing (i.e. 

news, features, opinion, etc.) and their appropriate 
style (i.e. Associated Press, multiple sources with 
attribution, punctuation, etc.); additional forms 
unique to journalism (i.e. headlines, cutlines, plus 
visual presentations, etc.)  

 1A.9. Importance of matching language use, angle 
and style with intended audience 

• inverted pyramid 
• headlines and cutlines/captions 
• lead/lede 
• AP style 
• direct and indirect quotes 
• characteristics of news, feature 
• types of opinion writing  



AP Style – The Study Guide 
  Capitalization 

  Titles 

  Numbers 

  Commas 

  Times 

  Dates 

  Attribution 

  City/State 

  Adjectives 



Why do we have style? 

 CONSISTENCY 



Capitalization 
 Capitalize proper nouns 

 Capitalize key words of composition titles: 
“Catcher in the Rye” 

 Capitalize to begin a sentence (Duh!) 

 A course name (Algebra 2) is capped but not a 
generic entry such as “algebra class” 

 The Class of 2012; the Senior Class, but not senior, 
sophomore, junior, etc. 

 Capitalize a formal title before a name: Principal 
William Orr but teacher Kim Green. 



Titles 
  Don’t use courtesy titles such as Mr., Mrs. 

  We do use Dr. -- for medical doctors. 

  Your publication still may deviate from this style, but it is 
important to remain consistent throughout the publication 

  Long titles work best after a name 
  Kim Green, chairwoman of the JEA Certification 

Commission 

  Do you need the title? The school district’s “special 
assistant director for communications” could just be a 
“spokesman” in your story. 

  Composition titles in quote marks. No italics or underlines 



Numbers 

 There are plenty of rules here – and just as many 
exceptions 

 Generally speaking, write out single-digit numbers 
(one, two… nine) 

 Numbers 10 and higher are generally shown as 
numbers 
 525,600 minutes; 82 years ago 

 A notable exception: Numbers that begin a 
sentence: 

 Sixteen years ago, Zack Peterson’s life changed 
dramatically. 
 Often you can recast these types of ledes. 



Numbers (but wait, there’s more!) 

 Some exceptions 
 Ages are always numbers 
 Andrew will turn 5 on Wednesday 

 Sports scores are numbers 
 and the winning score always comes first 
 The Broncos defeated the Jets 17-14. 

 Ordinal numbers are first-ninth, and then 10th, 
11th, 12th  



Numbers and addresses 

 Street addresses: First-Ninth Ave. then 10th St. 

 Spell out street, avenue, etc. only when the name of 
the street is used, but the address number is not. 
 42nd Street, Fifth Avenue 

 Abbreviate post office box as P.O. Box 



Currency 

 Use the fewest characters possible. 

 Tickets are $5 
 Not $5.00 
 Not 5 dollars 

 Why run this: $4,420,240.12 when it’s 
unnecessary? 
 It becomes $4.42 million 
 But still use $350,000, and not $0.35 million, 

which becomes confusing 



Commas 
 NO COMMA BEFORE AND/OR IN A SERIES 

 I’m bringing apples, bananas and carrots to my 
picnic. 

 Yes, we know, the Oxford comma clarifies our 
intent, but we still don’t use it. 



Give Me Time 

 7 a.m. (not A.M.) 9 p.m. (not P.M.) 

 7:20 a.m. 

 Noon 

 Midnight 

 From 7-9 p.m. or from 11 a.m. to 2 p.m. 

 If the event occurs within the same week as 
publication, you may simply use the day of the week 

 Days are not abbreviated in copy 



Dates 

 “In September” but “Sept. 1” when referring to a 
specific date 

 It’s Sept. 1 not Sept. 1st 

 The year is only necessary when needed for 
understanding 
 The concert is Nov. 24 
 Live Aid was held July 13, 1985 

 Jan. Feb.  March, April, May, June, July, Aug. 
Sept. Oct. Nov. Dec. 



Attribution 

 SAID 

 _____________ said. 

 Definitely not “believes” or “feels” 

 In longer quotes, you can embed attribution at the 
end of a sentence or thought. 
  “I have always wanted to learn about AP style,” Liz 

Walsh said. “It simply fascinates me.” 



City/State 

 BIG cities do not appear with states behind them. 
 Springfield, Ill. but just Chicago 
 Charleston, W. Va. and Charleston, S.C. 

 State abbreviations are NOT postal abbreviations 
 Fla. not FL 
 Minn. not MN 

 It would still say, “I’m from Florida” in that type of 
city-less context 

 DO NOT abbreviate Alaska, Hawaii, Idaho, Iowa, 
Maine, Ohio, Utah, Texas. 



Adjectives 
  AP tells us that it’s girls basketball team for high school and 

below, but women’s basketball team for college and above 
  Which makes it boys basketball team and men’s basketball 

team 

  If using freshman to describe something (freshman basketball 
team), it’s always singular. 

  Junior varsity is spelled out, unless you adopt another 
publication’s style (Sports Illustrated uses “jayvee”) 

  But the key is to be consistent 



Abbreviations/Acronyms 

  When you use an acronym, and someone might not know 
what it stands for, spell it out on first reference. 
  Future Business Leaders of America… FBLA 

  But we don’t use periods (No F.B.L.A.) 
  Some more common acronyms do not need to be 

spelled out 
  AIDS, AAA, NAACP, LSD 



Potpourri 

 You’re the No. 1 AP style guru 

 I have more than 500 followers on Instagram 

 It works 70 percent of the time 

 A team is an IT not a THEY 

 Typically refer to a source by last name on second 
reference in a story. 

 In quotes, note the placement. “Open the quote. 
Blah, blah, blah then a comma inside then close the 
quote,” he said. 



Which spelling do we use? 

 AP uses the first spelling if there are alternate spellings 
  AdvisEr is what sets apart “advisers in the know” 

  AP uses the most recent version of Webster's New World 
College Dictionary, Wiley, Hoboken, N.J. 



Online resources for teachers… 
  http://www.newsroom101.com/newsroom101/NR_exercises/

AP1/ 

  http://www.washingtonpost.com/lifestyle/style/ap-style-
quiz-tests-your-editing-smarts/2011/07/28/
gIQASfckfI_story.html 

  http://journalism.about.com/od/writing/a/apstylequiz2.htm 

  http://publicrelationsmatters.com/2010/02/03/ap-style-quiz/ 

  http://quizlet.com/2046964/ap-style-quiz-flash-cards/ 

  http://www.ablongman.com/stovall1e/chap11/apquiz01.html 

  Just google AP style quiz 



Let’s Practice 
Margareta Della Penna has lived in Tommy Town with her husband 
Marcus for nearly thirty years and they remember what the old 
area looked like not that long ago. 

“Worst road,” Della Penna remembered. “Holes, gaps and very 
bumpy. Our son (Sal) and his friends would come home with cuts 
on their legs because they would fall trying to skateboard on the 
road. … There wasn’t a sidewalk for them. Just dirt.” 

Della Penna said Sal always had at least 1, and usually three or 
four, bandages on his legs because of the falls. Sal is now twenty-
eight years old, but if he ever gets the desire to pull out his old 
skateboard, he will have a much smoother ride. 

That is because Pasco County completed an improvement project 
in the DadeCity community on Feb. 8. The nearly $8,500,000 
million project, paid for by a federal loan, followed a smaller but 
similar project to help the impoverished community. 



Let’s Practice 
The job included adding sidewalks along Lock Street, also 
known as Calle De Milagros, between 14th and 21st streets 
while repaving the road, adding seven miles of roadways and 
putting in additional storm water, and sewer infrastructure. It 
also removed 15 houses. 

Pasco commissioner Ted Schrader, who represents most of east 
Pasco, said the county did the project to make the area look 
better in hopes the residents would continue with 
improvements to their own property. Schrader said that mission 
is being accomplished. 

“We’re seeing people keeping their land much nicer and 
renovating their houses, “Schrader said. “I’m seeing a lot more 
pride in the community’s appearance.” 

Della Penna is among those. 

“It does give us more pride,” DellaPenna said. “We’ve always 
liked living here, but it wasn’t nice to look at. With the old 
buildings down and the new roads, it is much nicer. We got 
three new bushes and want to put in some trees.” 



Let’s Practice 
Amalie Rodriquez lives near Della Penna and has plans for her house 
as well. 

“New paint,” Rodriquez said. “I want new paint. We have some 
neighbors who just had theirs painted and I want the house to look 
good too.” 

Rodriquez said it is also a relief to not have the dirt from the old, 
unpaved road constantly flying in the air. 

Tommytown was established in the 1940’s, mainly as an area for the 
workers of a now closed citrus packing plant, according to community 
activist Margarita Romo. Today, the area is home to mostly blacks and 
migrant workers who labor in the orange groves and various fruit and 
vegetable fields in the area. 

While the community’s appearance has been upgraded, many in the 
area cannot afford to use the new sewer lines. 



Let’s Practice 
Charlene Daprile, Pasco assistant manager for community 
development, said state money was originally going to be used to pay 
the impact fees for Tommytown property owners. However, budget 
cuts have changed those plans since the project started in 2002.  

Daprile said a homeowner pays about $5,000 per year for those 
impact fees. She said the county is working with federal housing 
services to secure funding so the residents of Tommytown can enjoy 
all the improvements.  

“It would be a shame to have new lines that were too expensive for the 
residents to use,” Daprilesaid. “We’re still working on it.”  

Additionally, Daprile said the original federal loan was for $13.6 
million. The remaining money will be used for improvements to the 
Lacoochee, Kent Grove, Gulf Highlands, and Moon Lake communities 
in Pasco. 



Let’s Practice 
Wiregrass Ranch High has been fined $1,252.00 and placed on 
administrative probation by the Florida High School Athletic 
Association (FHSAA) after a seven-week investigation identified 
recruiting violations. 

The FHSAA’s 68-page report found ten violations of its policies in the 
months leading up to point guard Briahanna Jacksons transfer to the 
school from Wesley Chapel and in her time playing girls basketball 
with the Bulls.   

Among the allegations, the governing board of school athletics 
charges Wiregrass Ranch with “a lack of institutional control”.  
Another potential violation accuses girls basketball coach Greg 
Finkel, who has coached the program since the school opened five 
years ago, falsifying information given to the FHSAA and not being 
fully cooperative with the investigation. 



Let’s Practice 
Wiregrass Ranch Principle Ray Bonti said the school is still going 
through the report to determine if the school will appeal any of the 
potential violations.  He was first given the report on June 6th, more 
than a month ago. 

The school has already given written responses to the FHSAA, where 
they deny any wrongdoing in all but 2 of the 10 charges.  Four of the 
violations come with $2,500 fines and one cost the Bulls 400 dollars.  
The remaining $2,125 was to repay the FHSAA half the money spent in 
conducting the investigation, which is standard policy. 

Wiregrass Ranch girls basketball was placed on two-year probation, 
which will end on June 1, 2013.  The Bulls entire athletic program is 
also on probation for one year, which ends on June 1, 2012.  Any 
additional violations that happen within that time could trigger 
harsher penalties in the future. 



Let’s Practice 
“It’s common for a school to go on probation when one of its teams is 
charged with something like this,” said Bulls athletic director Dave 
Wilson.  “That doesn’t do anything to prevent us playing next season 
in districts, regionals or state events.” 

Bonti and Wilson said no decision has been made on Finkels’ status 
with the girls basketball team.  Finkel is currently a driver’s education 
teacher at Wiregrass Ranch. 

The story starts in May of 2010, during Jackson’s junior year.  Jackson 
transferred from Lecanto High in Citrus County to Wesley Chapel 
High.  She had been living with her mother CathleenGrippe before 
coming to Pasco County.   

Grippe said, in an interview with Wesley Chapel principal Carin 
Nettles, that she asked former Wesley Chapel staff member and girls 
basketball coach Warren Jones to become Jackson’s legal guardian.  
Grippe said she was a single mother of five and Jackson was 
struggling in school at Lecanto because of financial problems at home. 



Let’s practice 
The first game for the Girl’s Varsity Basketball team was played at 
Gaither High School on Nov. 14. HHS beat Gaither 43 to 42. Senior 
Karissa Kortum, one of the three captains on the team, commented, “It 
was a close game, and they were taller than us.” 

Sophomore Brianna Honeywell, an injured player who will be out for 
two more weeks, says “I’m not going to say bad things about the 
season before we start, but they did well and I am ready to start 
playing.” 

Senior Katie Lutton, another captain, said that they have a few things to 
improve upon. “We had a lot of sloppy mistakes that we need to fix,” 
she says. Karissa then commented, “We need to fix them now so we 
don’t do it again.” 

Kortum and Lutton are both looking forward to the rest of the season. 
“We have potential. We need to show it,” Kortum says. 


